Ministry of Finance	Annex 03	September 2016
DECISION ON IRREGULARITY
[bookmark: _GoBack](Temple with instructions)
A) Decision on established irregularity
B) Decision on no-irregularity
(Choose A or B, depending on whether it is established irregularity or there is no-irregularity. If it is chosen B – complete only section I. General information about the project, the rest is blank.)

	Irregularity no.
	

	Institution which took the Decision on irregularity
	




	
FIELDS FOR COMPLETING
	INSTRUCTIONS

	
	

	1. INFORMATION ABOUT THE PROJECT
	

	1.1. Project no.
	Add

	1.2. Project name
	Add

	1.3. Programme
	Add

	1.4. Component
	Add

	1.5. Contract
	Grant, works, service, supply 

	1.6. Project partner and economic operator
	Add project partner name and economic operator if applicable 

	2. INFORMATION ABOUT IRREGULARITY
	

	2.1. Method of detecting irregularity
	Add the type of method used to perform the check. How was the control carried out?

	2.2. Modus operandi of detected irregularity 

	Description about the irregularity concern:
· general information about the project (date of contract signature, beneficiary, economic operator, project components, etc.)
· date of detecting irregularity
· controlled documents and data
· type and method of control 
· reasons for performing control
· irregularity amount, if known
· use of information from other relevant institution


	2.3. Suspicion on fraud
YES             /           NO

Description of all relevant documents and facts on the basis of which it can be concluded that it is a suspicion of irregularity which also includes suspicion on fraud.

	2.4. In case of suspicion on fraud and if there were no payment to the economic operator, the amount which would be paid if the irregularity wasn’t detected. Put adequate amount: EU and national share.

	2.5. Classification of the irregularity

	Select a classification for the irregularity: 

IRQ2 = irregularity in sense of Reg. 2988/95

IRQ3 = suspected fraud - you should classify the case as suspected fraud if the irregularity was committed intentionally.

Ad IRQ5 = established fraud - you should classify the case as established fraud when the fraud has been proven in court, i.e. there must be a court decision.

	2.6. EU provision infringed
	Add provisions infringed (decision, directive, regulation, agreement).

	2.7. National provision infringed
	Add provisions infringed (decision, regulation, and agreement).

	2.8. Type of irregularity
	Add the type(s) of irregularity. The types of irregularity have been grouped into main categories.
T11 request
T11/00incorrect or incomplete request for aid
T11/01false or falsified request for aid
T11/02product, species, project and/or activity not eligible for aid
T11/03incompatible cumulation of aid
T11/04several requests for the same product, species, project and/or activity
T11/99other

T12 beneficiary
T12/00incorrect identity operator/beneficiary
T12/01non-existent operator/beneficiary
T12/02misdescription of the holding
T12/03operator/beneficiary not having the required quality
T12/99other

T13 accounts and records
T13/00incomplete accounts
T13/01incorrect accounts
T13/02falsified accounts
T13/03accounts not presented
T13/04absence of accounts
T13/05calculation errors
T13/06revenues not declared
T13/99other

T14 documentary proof
T14/00documents missing and/or not provided
T14/01documents incomplete
T14/02documents incorrect
T14/03documents provided too late
T14/04documents false and/or falsified
T14/99other

T15 product, species and/or land
T15/00over or under production
T15/01inexact composition
T15/02inexact origin
T15/03inaccurate value
T15/04inexact quantity
T15/05variation in quality or content
T15/06quantities outside permitted limits, quotas, thresholds
T15/07unauthorised substitution or exchange
T15/08unauthorised addition or mixture
T15/09unauthorised use
T15/10falsification of the product
T15/11incorrect storage or handling
T15/12fictitious use or processing
T15/13incorrect classification (incl. incorrect tariff heading)
T15/14overdeclaration and/or declaration of ficticious product, species and/or land   T15/99other

T16 (non-)action
T16/00action not implemented
T16/01action not completed
T16/02operation prohibited during the measure
T16/03failure to respect deadlines
T16/04irregular termination, sale, reduction and/or resumption
T16/05absence of identification, marking, etc.
T16/06refusal of control, audit, scrutiny etc.
T16/07control, audit, scrutiny etc. not carried out in accordance with regulations, rules, plan etc.
T16/08infringement of rules concerned with public procurement
T16/09infringements with regard to the cofinancing system
T16/10refusal to repay not spent or unduly paid amount
T16/99other

T17 movement
T17/00irregularities in connection with final destination (change of, non arrival at, etc.)
T17/01fictitious movement
T17/99other

T18 bankruptcy
T18/00legal persons - liquidation
T18/01legal persons - reorganisation to structure debt
T18/02natural persons - repayment plan
T18/03natural persons - repayment plan not possible
T18/99other

T19 Ethics and integrity
T19/00conflict of interest
T19/01bribery - passive
T19/02bribery - active
T19/03corruption
T19/99other irregularities concerning integrity and ethics

T20 other
T20/99other irregularities (see Modus Operandi)

	2.9. Irregularity committed - period
	Select the date or period when the irregularity was committed.

	2.9.1. From
	If the exact start and/or end day are not known, select the first day and/or the last day of the month.
You may not select dates that are in the future.

	2.9.2. To
	If the exact start and/or end day are not known, select the first day and/or the last day of the month.
You may not select dates that are in the future.

	2.9.3. Date
	Add exact date.

	2.9.4. Component, CCI no, objective, interregional.

	Add

	2.9.5. Territorial unit where the project is implemented (NUTS level)
	Add

	3. OTHER MEMBER STATES OR NO-MEMBER STATES INVOLVED 
	

	3.1. Member State
	Add

	3.2. Non-Member States
	Add

	4. LEGAL PERSON / NATURAL PERSON INVOLVED
	

	4.1. Natural person

	Name, ID no., street, postcode, city, country, contact details.

	4.2. Legal person

	Name, ID no, street, postcode, city, country, contact details.

	5. AMOUNTS (euro)
	TOTAL
	EU SHARE
	NATIONAL SHARE
	PRIVATE SHARE

	5.1. Irregular amount
	Enter the irregular amount. The amount needs to be split up into EU-share, national-share and private share.

	5.2. Potential irregular amount
	If the irregularity was detected before inclusion in statement of expenditure to the EC

	6. ACITIVITIES TAKEN REMEDY IRREGUALRITY
	

	6.1. Activities taken by BROP / IB
	· Recovery;
· Withdrawal of irregular amount (interim or final payment);
· Suspension of payment;
· Other, describe.

	6.2. Other relevant bodies notified about the established irregularity
	BROP, NF, AFCOS Network body

	7. RECOVERY
	TOTAL
	EU SHARE
	NATIONAL SHARE

	7.1.Amount to recover 

	Enter the amount that needs to be recovered. The amount needs to be split up into EU-share and national-share.

	8. SANCTION
	

	8.1. Type of procedure
	· Administrative
· Administrative and penal
· Penal

	8.2. Procedures initiated to impose sanctions
	· EU regulation
· EU and national regulation
· National regulation

	8.3. EU regulation
	Indicate provisions which impose sanctions. 

	8.4. National regulation
	Indicate provisions which impose sanctions.

	9. OTHER/COMMENTS
	This section contains information that could not be entered in one of the previous pages.




	
	
	

	Person/persons which carried out verification (Function and name)



	
	Date, signature 

	(Responsible person - if it is applicable by the internal Manual of Procedure )
	
	Date, signature
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