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	Programme Project Code and Title : 
	


	Prepared by Beneficiary:
	
	Reviewed by PIU:

	Name
	
	
	Name
	
	

	Function/Institution
	
	
	Function/Institution
	
	

	Date
	
	
	Date
	
	

	Signature
	
	
	Signature
	
	


· The check-list must be filled in manually!!!

· The check-list must be filled in during the control and signed by the reviewer after control is completed.

· Comments / notes may be added on the last page of the check-list and must be cross-referenced (numbered) in the column “Note Ref.”
	
	Supporting Documents (SD) to be attached or made available to enable control

	1
	Project Fiche (PF) (if applicable)


	Items to be checked
	Standard
	Decision 

(Yes/No/Not applicable)
	Note Ref.

	
	
	Person in charge of preparation
	Controller                

	

	Proper version of the check-list is used?
	PIU Manual
	
	
	

	
	
	
	
	

	Supporting documents are attached or made available?
	SD
	
	
	

	If the supportive documents are not attached or made available, or the check-list is not appropriate, contact person responsible for preparing the file. 

If the supportive documents are attached or made available and the check-list is appropriate then continue.

	Basic information provided (funding programme, Project title, sector, beneficiary country, budget)
	Annex C1 TM
	
	
	

	Overall objective(s)and project purpose specified 


	Annex C1 TM
	
	
	

	Contribution to Accession Treaty / Relevant National Documents described

	Annex C1 TM
	
	
	

	Background on the relevant sector described

	Annex C1 TM
	
	
	

	Link to other projects relevant for project (if any)

No overlapping /duplication of individual activities with other/previous projects, and instruments (e.g. TAIEX)?

	Annex C1 TM
	
	
	

	Mandatory results clearly defined (results identified are realistic, relevant, concrete, operational and quantified)-in line with the project purpose; 

	Annex C1 TM


	
	
	

	Activities identified (clear and detailed list of tasks) – in line with the contract objective and results if necessary according to legally binding documents or stipulation from the template included with the purpose to request MS to define activities in the submitted proposal
	Annex C1 TM
	
	
	

	Visibility events inserted (organization of kick off and final meeting)


	Section 8.2. - Annex C1 TM
	
	
	

	Number and scope of the Results corresponds to the estimated budget 
	Section 8.2. - Annex C1 TM
	
	
	

	 Profile and tasks of the PL provided (requirements/assets/tasks)
	Section 8.2. - Annex C1 TM

TM 5.4.5.
	
	
	

	Profile and tasks of short-term experts provided (requirements/assets/tasks) 

N.B. All experts have to have min. 3 years of the relevant working experience
	Annex C1 TM


	
	
	

	Description of Institutional framework provided
	Section 8.2. - Annex C1 TM
	
	
	

	Requirements related to the BC administration material and human inputs  inserted 
	CFCA requirement
	
	
	

	Provision for organization of two Steering Committees held during the lifetime of the project and members inserted
	CFCA requirement
	
	
	

	Total budget stated – in line with the PF / Beneficiary contribution
	
	
	
	

	Threshold for translation / interpretation costs inserted
	CFCA requirement
	
	
	

	Provisions for visibility costs and expenditure verification costs included in the budget
	Annex C1 TM
	
	
	

	Implementation arrangements (Implementing Agency, relevant beneficiary institution and contact person) specified
	Annex C1 TM
	
	
	

	Working language and reporting requirements defined 
	Annex C1 TM
	
	
	

	Implementation schedule ( indicative time for launching, starting, completion and duration of the project) provided
	Annex C1 TM
	
	
	

	Sustainability described

	Annex C1 TM
	
	
	

	Crosscutting issues provided

	Annex C1 TM
	
	
	

	Conditionality and sequencing indicated (if any)

	Annex C1 TM
	
	
	

	Necessary Annex attached

	Annex C1 TM
	
	
	

	NO (suspicion of) irregularity has been identified following controls?
	
	
	

	If (suspicion of) irregularity has been identified, contact Irregularity Officer.


	Person preparing the Twinning fiche from the Beneficiary institution

	Reference (to be reported in the column Note Ref) and Content of the notes / comments / instructions :



	Person reviewing the Twinning fiche from the PIU

	Reference (to be reported in the column Note Ref) and Content of the notes / comments / instructions :



	Other

	Reference (to be reported in the column Note Ref) and Content of the notes / comments / instructions :





