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Training needs analysis

The analysis of Training Needs Questionnaire, distributed among the PIU staff and was conducted during [Date, Year].

(Fill in the summary table from the questionnaires collected)

	Summary of questions
	No. of positive responses

(% of total  number completed questionnaires)

	Organizational unit
	

	
	

	
	

	
	

	No. of years in present post
	0-1          – 

	
	1-2          – 

	
	2-3          – 

	
	

	Previous professional experience
	

	
	

	
	

	Past training of relevance to present job
	

	
	

	Future training topic areas identified
	List the title of training and the percentage of responses

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	Foreign language skills
	English     – %

	
	Other __________(Please specify)    – %


Analysis and conclusions

(1) Job [or put the sections from your questionnaire]
[Insert your summary of the questionnaire]

(2) Experience

(3) Past training

(4) Future training needs

(5) Languages

Conclusions

